FAX
	TO

[Recipient Name]
[Recipient Company/Department]
[Recipient Address]
[Recipient Email]
[Recipient Zip Code]

	FROM

[Sender Name]
[Sender Company/Department]
[Sender Address]
[Sender Email]
[Sender Zip Code]

	Phone           [Recipient Phone]
Fax Number [Recipient Fax]
	Phone           [Sender Phone]
Fax Number [Sender Fax]



DATE [Date]
NOTE
[bookmark: _GoBack][Optional: Any additional notes or instructions]

